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Citizens Portal – Renew Contractor Registration 

This document will help you as you navigate the citizens portal to apply for your Renew 

Contractor Registration The citizen’s portal can be found by the link below or by clicking the 

hyperlinked word, “citizen’s portal,” above. For additional assistance or any questions please 

contact the City of Fairborn at 937-754-3050. 

Citizen Portal Link: https://fairbornoh.portal.iworq.net/portalhome/fairbornoh 

 

Once the citizen’s portal link has been opened, your screen should look like the image below: 
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https://fairbornoh.portal.iworq.net/portalhome/fairbornoh
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Scroll down until you see the Renew Contractor Registration and click on              it is  
 

Important to read and follow the instructions provided on the right side of the screen of the 

Renew Contractor Registration. Please see the image below.  
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The Renew Contractor Registration screen should look like the image below: 

 

 

 

 

 

 

 

Once on this screen, you can search by your Entity #. When you filled out the New Contractor 

Registration Application you received your Entity #. If you do not remember your Entity #, click 

on the dropdown menu to the right of, “Search By,” as seen circled above and select,” Contrator 

Name,” and search your name, as seen below. 

 

  

 

 

 

 

 

Once your name comes up like the screen above. Click on the, “view button,” as seen circled 

above.  

 

 

 

 

 



   
 
 
 
 
 

             

4 | P a g e  
 

 

 

 

 

 

 

 

 

 

 

 

Once you have clicked on the, “view button,” your screen should look like the one above. Here 

you will find your Entity # as seen circled above. It is important to write this number down to 

complete the next step. 

Once you have wrote your Entity # down, scroll to the bottom of the page. Your screen should 

look like the photo below: 

 

  

 

 

 

 

 

 

 

 



   
 
 
 
 
 

             

5 | P a g e  
 

Here you will want to select the, “Choose File,” button and submit your new state issue 

licenses. Once you have selected your license, select the, “upload,” button. You will be 

prompted to enter an access code, as seen below. Input your Entity # and click, “Enter.” 

 

 

 

 

 

 

 

 

 

 

 

 

Once you have submitted your new state issue licenses, you will receive an email prompting 

you to pay your application fee. 


